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	EVENING BEFORE VISIT  (INSERT DAY, MONTH)

	6:00pm
	Arrive on campus. Park in multistoried structure in “Visitor” parking on the right lower level and check in with guard on first floor

	6:00 - 8:30pm
	Dinner with (insert attendees: provost, dept. chair, etc)

	DAY OF VISIT (INSERT DAY, MONTH)

	8:00 - 8:30am
	Chair will greet team at entry and a tour by

	8:30 - 9:00am
	Meet with Associate Provost for Assessment & Accreditation (AHMN 303)

	9:00 - 10:30am
	Meet with Department Chair, Asst Chair, go over materials, break time

	10:30 - 12:00pm
	Meet with faculty, include break

	12:00 - 1:15pm
	Lunch with students

	1:30 - 2:45pm
	TBD by dept. Options include separate meetings for FTF and PTF, meeting with relevant staff, alumni, etc.

	2:45 - 3:30pm
	External Reviewer time: complete notes on the external review team summary sheet, questions for Provost and Chair

	3:30 - 4:00pm
	Meet and debrief with Provost (AHMN215)

	4:15 - 5:00pm
	Exit meeting with the Chair/ Asst Chair

	5:00pm - ?
	Continuation of External Review team discussions and drafting report



Important Contact Numbers
Program Chair: xxx-xxx-xxxx
Debra Ballard: 310-665-6921
Matthew Penkala: 310-665-6815
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